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Our Task
Professor Regan-Lefebvre is writing a book on the history of the British wine 
Empire and has gathered research from a multitude of archives around the 
world. 

About 3,000 photos were taken of these archival documents and we needed 
to figure out a way to organize them in a searchable database so Professor JRL 
could easily access a specific document for her book.

We tried multiple platforms including, Google Photos, Evernote, and Zotero, 
but ultimately found that Airtable would be the best option. 

 



Airtable
Airtable is an online platform that can be used as a spreadsheet or database, 
that helps you organize a lot of information in an efficient and customizable 
way. 



Our Database



Archives
● London Metropolitan Archives, London, UK  [LMA]
● Westminster City Archives London, UK [WCA]
● London Guildhall Library London, UK [LGL]
● Marks and Spencers Company Archives, Leeds, UK [M&S]
● King’s College Archive, Cambridge, UK [KC]
● Murray Edwards College, Cambridge, UK [MEC]
● Trinity Hall, Cambridge, UK [TH]
● University of London Senate House Library, London, UK [ULSHL]
● National Library of Medicine, National Institute of Health, Bethesda, MD, USA [NIH]
● State Library of New South Wales, Sydney, Australia [SLNSW]
● Archives Canada, Ottawa, Canada [AC]
● State Library of South Australia, Adelaide, Australia [SLSA]
● UC Davis Library [UCD]
● Cambridge University Library Rare Books, Cambruge, UK [CUL]



Citation 
● Format [letter, notebook, flyer, 

report, draft, advertisement, 
newspaper clipping, book 
chapter, account book, etc].

● Name of author/creator if 
available

 
● Date of piece [or ND – no date 

– or approx. date].  

● Name and location of archive

● Name of collection and its MS 
ref number (something like 
Regan Family Papers, MS 156)

● Box/folder/fond level number 
for this particular item (ie Box 
5, Folder 18)

● Citation 

● Keywords and Tags

● Time Period 

● Rotation

● Duplicate?

● Notes

● Country 

Columns 



Example
Citation: Statement of Trade and Shipping, 1930. CUL, Rare 

Books, RCS.L.5.TI. 
Keywords/Tags: exports, trade and shipping, 20th century

Time Period: 20th century 
Rotation: No

Duplicate?: No 
Notes: 

Country: South Africa



This is what that record looks like in the database. 



In order to search the records click the filter button and 
type in a keyword that you would like to search. 



If you search the term “statement” all records with that 
keyword will appear highlighted. 



Conclusions
Overall, we have found that airtable works most efficiently to store and organize all 
the archival material in a searchable database. 

Airtable is a versatile platform that is flexible so that it can be customized to your 
project or needs. It may be tricky at first to understand but once you start playing 
around with it you can discover how useful it can be! 


